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Vision Business Support Services is a subsidiary company of West Nottinghamshire College.

Apprentice Painter and Decorator 
Completing the Level 3 framework in Painting and Decorating 

Fixed term role for 1 year
VBSS19.18
1. The Appointment

Vision Business Support Services Ltd (VBSS) provides high-quality support services to all aspects of the college group, VBSS is a subsidiary company of West Nottinghamshire College and provides an important service and plays a pivotal part in the success of the college and creating an exceptional learner experience.

JOINING OUR JOURNEY 

When you join our college, our staff have access to numerous benefits and facilities: 
· Pension Scheme 

· Occupational Health Service 

· Enhanced Maternity/Paternity provision

· Staff Development days/week (July)

· Free confidential counselling service

· Free car parking

· On-site hair and beauty salon, Revive Spa, fine dining Refine Restaurant and Create Theatre 

ABOUT THE ROLE 
You will be required to carry out all aspects of painting and decorating internally and externally including the safe use of ladders and scaffolding for working at height. You will make contact with materials suppliers and work with contractors.  You carry out method statements and risk assessments in liaison with the Building Services Manager.  You will work closely with our clients around the College in order to minimise disruption to teaching & learning.

As part of the role you will complete the Level 3 Framework in Painting and Decorating. This standard will take around 12 months.  
You may be required to assist the IT & Estates teams with a variety of tasks.

It is essential that you are sympathetic to the Colleges commitment to inclusive Learning and have a friendly and supportive manner.

The role will require you to take on and work to the college’s values; working with Professionalism, taking Responsibility for your actions, and giving Respect to clients and colleagues alike.  
2. The Post

2.1 Main Duties and Responsibilities
a) Preparing painting surfaces by washing walls, repairing holes, or removing old paint

b) Mixing, matching, and applying paints and other finishes to various surfaces

c) Providing decorative and faux finishes as the project requires

d) Handling planning and prep work in an efficient manner

e) Preparing the surrounding area by covering with cloth or plastic to prevent messes

f) Moving furniture and equipment as necessary to reach the entire surface of the project

g) Calculating the amount of materials and time required for said project

h) Removing fixtures such as door knobs and light switch covers

i) Taping off areas as needed

j) Choosing and purchasing paint, brushes, and other supplies from vendors

k) Cleaning up supplies and replacing fixtures when project is complete

l) Communicating with clients to ensure they're getting the look they're hoping for

m) Working as part of the overall estates team and assisting with other duties at busy time
2.2
Other Responsibilities

a)
To uphold and promote all company policies and procedures, promoting those specifically applicable to this area of work, including the Equality & Diversity and Health & Safety policies and procedures and attend training as requested.
b)
To comply with all college standards and expectations, including college learner procedures and practices and safeguarding policy and practices.

c)
To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation, procedures and techniques and attend relevant mandatory training.

d)
To be conversant with and participate in activities and developments at college, regional and national level which are relevant to the post.

e)
To present and promote an appropriate public image in representing the college group and its subsidiaries.

f)
To undertake any other duties as may reasonably be required commensurate with the post.

3. Skills, Qualities & Knowledge

	
	Essential
	Desirable

	Qualifications: 
	
	

	Literacy to at least level 2 or willing to work towards within 6 months
	(
	

	Numeracy to at least level 2 or willing to work towards within 6 months
	(
	

	Level 2 in Painting and Decorating
	(
	

	Working towards your level 3 apprenticeship in an appropriate discipline (this will be offered as part of the job role) 

	(
	

	Experience:
	
	

	A full, clean driving licence
	
	(

	Some industry hands on experience would be beneficial
	
	(

	Proof of any previous work experience 
	
	(

	Skills /Knowledge
	
	

	Good communication and interpersonal skills
	(
	

	Understanding of colour theory and finish types
	(
	

	Ability to climb / work on ladders
	(
	

	Assessing risk and planning jobs appropriately
	(
	

	Experience of using Microsoft office
	
	(

	The ability to work as part of a team
	(
	

	Qualities
	
	

	Accuracy and attention to detail in all tasks
	(
	

	Calm in a crisis
	(
	

	Committed and loyal
	(
	

	Creative, innovative and flexible
	(
	

	Adaptable, positive and reliable
	(
	


4. Position within the College

The post holder will be part of the IT & Estates department and report to the Building Services Manager. 

5. Terms & Conditions

a) The post is offered on a Vision Business Support Services fixed term apprenticeship contract and is subject to those terms and conditions. 
b) The salary will be £12,173 per annum. This is a spot salary. 
c) You will be required to work 37 hours per week.  
d) The Company operates a Scottish Widows Group Personal Pension Plan.

e) The post holder may be located at any West Nottinghamshire College Group site and may be expected to travel as required.  You will however be given reasonable notice of any change in your principal place of work and be fully consulted.

6. The Application

Individuals with the appropriate experience, qualifications and personal qualities are invited to complete an online application form by 5.00pm on Wednesday 26th June 2019.  

www.wnc.ac.uk/vacancies 
THE COLLEGE GROUP PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY. 

The college group is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  Posts may be subject to DBS check. The successful candidate will be required to pay for the DBS check themselves; the cost will automatically be deducted from their first salary payment. This is currently £44. 
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